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The Building Permit is a MULTI CARBON PAGE DOCUMENT THAT CANNOT BE   
E-MAILED NOR FAXED .  Please pick the document up at the City office  

4150 South 3900 West,  West Haven, UT 84401 
 

 THERE ARE NO SHORT CUTS – NO EXCEPTIONS! 
 
“ FOR DETAILED – STEP BY STEP- PROCESS REQUIREMENTS  – with - A COPY OF ALL DOCUMENT FORMS THAT MUST BE 
COMPLETED and SUBMITTED TO THE CITY OFFICE plus  NAMES, ADDRESSES and  PHONE NUMBERS OF FACILITIES THAT 

YOU WILL NEED TO CONTACT TO PAY CONNECTION AND IMPA CT FEES  “   
Please return to “Planning Department ”  section and click on the appropriate “Process”  that you will need to follow depending on the 
type of permit you will be applying for.  Your choices are : Single-Family-Dwelling–Building Permit Process; One Lot Subdivision 
Process and/or  Multi-Lot Subdivision Process 

 
THE FOLLOWING INFORMATION IS JUST A QUICK REFERENCE  OF WHAT IS REQUIRED TO GET A BUILDING PERMIT.  
THIS IS FOR YOUR CONVEINIENCE THAT INCLUDES A SAMPE  BUILDING PERMIT FORM THAT WILL NEED TO BE PICKED 
UP AT THE CITY OFFICE.  “DO NOT USE THE  FORM INCUDED HERE – IT WILL NOT BE ACCEPTED ”! 
 
 1.   PICK UP A MULTI-CARBONED BUILDING PERMIT DOCUM ENT AT THE CITY OFFICE. 
          2.   FILL OUT AND SIGN THE BUILDING PERMI T APPLICATION: Left Side Only  

           (Not all items need completed by applicant. Check with Pat at City Office.) 
3.  SUBMIT: 

a. The Completed, Signed, Building Permit Application to the 
         West Haven City Office, 4150 South 3900 West, West Haven, UT 84401  
b. Two Sets of Engineer Stamped Building Plans; 
c. Two Copies of the Site Plan; 
d. Proof of Secondary Water Availability – IF NOT IN AN APPROVED SUBDIVISION                  

    (In most cases, you will need to obtain this from Weber Basin Water. Contact them at 771-1677). 
  4.  CITY OFFICE PROCESS: 
          a. APPLICATION and PLANS will be submitted to Building Inspector for approval: (Allow 7-14 working days) 
             b. WHEN APPROVED - Permit Costs will be calculated. 

5.  APPLICANT IS RESPONSIBLE FOR CONTACTING THE CIT Y OFFICE @ 731-4519 TO 
    SEE IF THE PERMIT IS READY. 

 
BEFORE YOU CAN PAY FOR YOUR PERMIT , YOU MUST SUBMIT PROOF THAT YOU HAVE PAID YOUR  CU LINARY 
(DRINKING) WATER CONNECTION FEE and THE WEBER FIRE DISTRICT IMPACT FEE.  DETAILED INFORMATION WILL BE IN 
THE PACKET THAT YOU PICK UP AT THE CITY OFFICE . 

 
6. PAY FEES and PICK UP PERMIT  at City Office.   

Because the funds are deposited in separate account s you must pay with separate checks.  
                       a.   Building Permit Fee – One Check  Must be Made out to : West Haven City  
                       b.  $500 Bond  - One Check made out to : West Haven City 
          (the $500 is refunded after the  final in spection is completed, if inspector approves) 

           c.   Sewer Connection Impact Fee  - One Check  Must Be Made out to :  West Haven Special District  
       (can abbreviate to: WHSSD) 

 
DO NOT COMBINE THE ABOVE AMOUNTS - CHECKS MUST BE D EPOSITED IN TWO SEPARATE ACCOUNTS. 
 THERE WILL BE NO EXCEPTIONS! 
   
 

ITEMS RETURNED WITH PERMIT: One set of Building Plans will be issued back to the applicant.  One complete  
set will be kept on file at city office. 
 
PLEASE REMEMBER,  
THE CITY DOES NOT COLLECT YOUR CULINARY WATER FEE.  YOU MUST CONTACT THE WATER COMPANY. 
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